Mileage Claim Form

	Reason for trip
	

	Name
	

	Mailing address

and/or bank details
	

	Vehicle Registration
	

	Names of passengers
	

	Odometer reading
	Beginning of trip
	
	End of trip
	

	

	date
	from/to
	km reading
	km run
	signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total km run
	
	Total N$ claim

total km x N$ 2.00/km
	

	Total
	

	Checked
	
	Date
	

	Approved
	
	Date
	

	Comments:




We only reimburse for the most direct route from duty station to meeting.
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